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Student Instructions, Read Before Completing This Form:
Complete this form before presenting, publishing, or taking part in any research activity outside the classroom, such as a conference, journal or book submission, invited talk, exhibition, or research project.
Submit it as soon as your abstract, paper, or participation is accepted, and no later than two weeks before the activity.
Your supervisor must endorse the form before you submit it to research@gsu.ac.ae.
Items marked * are mandatory.
This form does not apply for funding. Conference funding requests follow the University’s financial and travel policy.


1.  Student Details *
	Full Name:
	[Your full name as registered]

	Student ID:
	[Student ID number]

	Program:
	☐ MA     ☐ PhD

	Institute:
	☐ The Africa Institute     ☐ The Asia Institute

	Supervisor:
	[Name and title]

	GSU Email:
	[name@gsu.ac.ae]

	ORCID iD:
	[0000-0000-0000-0000]





2.  Type of Activity *
Tick all that apply.
	Activity
	Tick

	Conference presentation (paper, panel, or poster)
	☐

	Journal article submission
	☐

	Book chapter or edited volume contribution
	☐

	Invited talk, seminar, or workshop
	☐

	Participation in a faculty or external research project
	☐

	Exhibition, film, translation, or other creative output
	☐

	Abstract, Paper, or Participation attached? 
	☐

	Other (please specify): ______________________________
	☐




3.  Activity Details *
	Title:
	[Title of paper, presentation, or work]

	Event or Outlet:
	[Conference, journal, or event name]

	Organizer or Publisher:
	[Name]

	Location:
	[City and country, or online]

	Date(s):
	[DD Month YYYY]

	Your Role:
	☐ Presenter  ☐ Co-author  ☐ Panelist  ☐ Discussant  ☐ Other

	Co-authors or Co-presenters:
	[Names and affiliations]

	Status:
	☐ Submitted   ☐ Accepted (date: ____________)

	Peer Reviewed?
	☐ Yes   ☐ No   ☐ Unsure

	Scopus Indexed?
	☐ Yes   ☐ No   ☐ Unsure

	Link:
	[Event page or call for papers]





4.  Ethics and Affiliation *
Does this work draw on research involving human participants (interviews, surveys, observation, or personal data)?
	Ethics status
	Tick

	No
	☐

	Yes, and it has ethics approval. Reference number: ____________________
	☐

	Yes, and it does not yet have ethics approval
	☐


If ethics approval is still needed, contact the Research Office before submitting or presenting. Work based on human-participant data may not be presented or published without clearance.
	Affiliation
	Tick

	I will list my affiliation as Global Studies University, Sharjah, UAE, on the program, paper, or publication.
	☐





5.  After the Activity *
Within two weeks of the activity, email research@gsu.ac.ae with evidence that it took place, such as the conference program, certificate of presentation, acceptance letter, or DOI and link to the publication. Your activity is recorded once this evidence is received.



6.  Declaration *
I confirm that the information on this form is accurate and that I will inform the Research Office of any change. My supervisor is aware of this activity and supports it.
	Student

Full Name (print clearly)

Signature

Date
	Supervisor

Full Name (print clearly)

Signature

Date





Research Office Use Only
	Date Received:
	

	Reference Number:
	

	Ethics Status:
	☐ Confirmed   ☐ Not required   ☐ Follow-up needed

	Entered in Tracker:
	☐ Yes   Date: ____________

	Evidence Received:
	☐ Yes   Date: ____________

	Processed By:
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